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THE ARRANGEMENT OF BIBLIO-
GRAPHIES.

r

| N setting out to make a bibliography
of any subject we have two distinct
problems to face: (i.) how to discover

(such books, pamphlets, and magazine
__ articles as have been written about it,

and (ii.) how best to arrange these when found.
As regards both these problems it is just as well to
acknowledge at the outset that it is not the pro-
fessional bibliographer or librarian, as such, who is
most likely to face them successfully.

There have been some signs lately of the revival
of an old heresy much in vogue in the eighteenth
century—the heresy which glorified bibliography
as a kind of master-science, taking the whole field
of human knowledge as its province, mapping out
the ground so that each book should have its
appropriate place, and passing magisterial judg-
ments as to the merits or demerits of every work.
But this is surely mere madness.

To make a good bibliography of any subject
(even if the goodness be confined to the arrange-
ment, without critical notes) postulates a very
intimate knowledge of that subject in all its parts.
The bibliographer, of course, may get up the
subject, as a clever barrister may get up information
about a subject over which there is a patent action
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BIBLIOGRAPHIES. 169

or other trade dispute, or as a journalist may get
up a subject on which he has to write an article.
A great deal of bibliographical work is done in this
way, and we may accept it for what it is worth,
which of course will depend mainly on the quantity
and quality of the expert advice which the biblio-
grapher has been able to obtain and assimilate.
But the best bibliographies will always be made
from the other side, by the people who are steeped
in a subject and the literature of it, and who are
able from their own knowledge to classify and
judge the books which they arc registering. It is
obvious, however, that the bibliographer can aid
these experts. He can point out to them the ad-
vantages and disadvantages of each of the principal
methods of arrangement, and how they may be
combined. He may make the expert use his know-
ledge much more effectively and intelligently; may
suggest to him indentations and variations of type
which will greatly increase the clearness of the
arrangement, and may help him with the descrip-
tion of individual books.

An ideal bibliography demands a perfedt ac-
quaintance (i.) with the subject matter; (ii) with
all the possible forms in which it may be arranged.
It may conceivably be produced equally well by a
bibliographer obtaining much advice from an
expert as to the subject matter, and by an expert
in the subject-matter getting much advice from a
bibliographer as to possibilities of arrangement.
But inasmuch as the possibilities of arrange-
ment are few and fairly simple, while the subject-
matter may be of any degree of complexity,
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i 7 o THE ARRANGEMENT

knowledge of the subjeft-matter must always carry
the day.

It is important in this connection to remember
the difference between a subject-bibliography and
a subject-catalogue, or subject-index to an author-
catalogue. A librarian must do the best he can.
He has so many thousand volumes under his charge.
They have to be placed in some order on the
shelves. They have to be entered in some order
in a subject-catalogue. If he can make the order
on the shelves coincide with the order in the
catalogue, and allow readers to consult the books
for themselves, he is conferring on them so great
an advantage, that they may acquiesce in any arti-
ficial expansions or compressions of a subject which
he may find convenient in practical working.
Moreover, if many libraries use the same system,
both librarians and readers can go from one library
to another and find themselves still at home. That
is the practical justification for Mr. Dewey's
decimal classification—it can be worked.

But to apply the decimal classification to biblio-
graphies is monstrous and ridiculous. We are no
longer dealing with titles which represent individual
copies of the books, placed on certain shelves in one
library, to which the reader of the catalogue can go.
We are dealing with the titles merely as records ot
what has been written on the subject, and our one
object must now be to exhibit the literature and its
subdivisions as clearly and as simply as possible.
Now there is no natural law that every subject must
be divisible by ten, and to insist on dividing every
subject in this way is absurd. As long as we are
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dealing with a subje<5l of which we are ignorant
the absurdity, of course, does not strike us very
emphatically. But as soon as we know a subject
and contrast any decimal classification of it, with a
natural arrangement of the headings by a man who
has really studied the literature, then the absurdity
is revealed.

In the first volume of the New Series of ' THE
LIBRARY ' (pp. 368-72) Mr. Weale propounded an
arrangement suitable for a bibliography of books
about architecture. Let any one who knows any-
thing about architecture contrast this scheme
with any decimal classification of the subject,
and its superior reasonableness will at once be
evident.

M. Leopold Delisle has instanced liturgiology as
another heading which any decimal classification
reduces to chaos. The heading * Liturgies' in the
British Museum catalogue was arranged in consul-
tation by Mr. Proctor and Mr. Henry Jenncr, who
has studied liturgies all his life. Compare the
scheme of this again with any decimal scheme that
can be devised, and the superiority of the natural
order will not long remain doubtful.

Thus the bibliographer runs some risk of making
himself ridiculous if on the score of a little know-
ledge hastily acquired he claims to be able to devise
divisions and subdivisions into which all the litera-
ture of any subject, past, present, and future, is to
be fitted. On the other hand, it may be of some
service to point out the few general principles and
alternative methods of arrangement by which all
bibliographical work must be governed.
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172 T H E ARRANGEMENT

To take first the general principles. The first of
these is surely that whatever arrangement be adopted
it must be easily Intelligible to those for whose use
the bibliography is intended. An arrangement
which no one is likely to understand, save its author,
stands self-condemned. The ideal to be aimed at
is a system which explains itself. If we have any
doubt as to whether we have attained this, it is
well to prefix to our bibliography a syllabus of the
arrangement. If we have to go further than this,
and prefix or add a list of .our subheadings arranged
on a simpler plan than that of our main arrange-
ment, a question will obviously suggest itself as to
why the simpler plan was not given the preference
in the body of the work. No more practical cen-
sure of the elaborate classification adopted in some
bibliographical works of reference can be imagined
than the dirty, insanitary condition to which the
alphabetical indexes of subjects are speedily reduced
in copies devoted to public use. No one but the
authors can understand the main arrangement.
Therefore every one has to use the index of subjects,
i.e. to look in two places of the book instead of one,
and as one of these places is confined within the
compass of a few pages, naturally these pages become
thumbed, dirty, and torn. If they retained similar
traces of the wrath and impatience of those whose
time has been wasted for the bibliographer's greater
glory, they would be even more dangerous morally
than they now are physically. It is, indeed, no
light crime to oblige a reader to look in two places
to find one book. It can, perhaps, only be justified
in the painful case when the same bibliography has
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to meet the needs of two or more widely different
classes of users.

It is not really enough, moreover, that a method
of arrangement should be intelligible. To be quite
satisfactory it should be always and constantly
Visible. The same principle of arrangement may
be indisputably right when one unit always succeeds
another immediately, and for the most part on the
same page, and only very disputably and uncertainly
right when the units are spread over many pages,
so that the principle of the sequence never catches
the eye.

Lastly, a principle of arrangement to be per-
manently satisfactory must rest on facts definitely
ascertained, and not liable to be upset. An arrange-
ment of a quite transitory nature is not necessarily
to be condemned. It may sometimes be conceived
in a fine spirit of self-sacrifice as calculated to lead
to the very advance of knowledge which will cause
it to be superseded. But the sacrifice, to be im-
pressive, must be made with a clear knowledge of
what is being done, not in the vain belief that we
are saying the last possible word on a subject, which
is still, it may be, only in its infancy.

Thus a few moments' consideration of general
principles leads us. to demand, of any method of
arrangement that it shall be as far as possible Intel-
ligible, Visible, Certain, and Permanent. How far
do the three chief methods of arrangement fulfil
these requirements ? These methods are:

i. Alphabetical, according to the names of authors.
ii. Chronological, according to the dates of

publication.
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i 7 4 T H E ARRANGEMENT

iii. Logical, according to what is considered the
natural sequence of the subject.

An alphabetical arrangement according to the
names of authors complies with many of our
general principles. It is certainly intelligible. If
we may take anything at all for granted on the
part of our readers, we may assume a knowledge of
the alphabet. The principle of arrangement will
also be continuously visible. Abrahams will suc-
ceed Abbott, and Acheson succeed Abrahams in
the most obvious sequence possible. Moreover,
unless the phoneticians have their way and provide
the English language with an entirely new set of
symbols—which is improbable—the sequence of
the letters of the alphabet is not likely to be altered.
Our method of arrangement will be as good twenty
years hence as on the day when our work is done.
All these advantages are obvious, but against them
we have to set the drawback that we shall have
given our readers only the barest minimum of help.
We shall not have provided the historical student
with th'e smallest clue to the development of the
subject. We shall not have offered the elementary
student any help towards finding quickly the latest
manual from which he may best get the informa-
tion he desires. The reader who already knows
the book which he wants will be able to find it at
once under the name of its author, but nobody else
will be helped by the method of arrangement.

The only case in which a purely alphabetical
arrangement should be adopted, is that of a biblio-
graphy in which the entries are likely to be con-
sulted solely for their own sake, without any desire
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OF BIBLIOGRAPHIES. 175

to survey the development of a subject or to dis-
cover the best book in which to study it. Such
cases exist, and it is even possible that the consultant
may sometimes have the book in which he is
interested in one hand, while he takes down the
bibliography with the other in order to obtain
information about it which he cannot extract from
his own copy. The ' Repertorium Bibliographi-
cum' of Ludwig Hain, an alphabetically arranged
list of some 16,000 books and editions printed in
the fifteenth century, is a case in point. Until
Herr Konrad Burger in 1890 supplied it with an
Index of Printers, the ' Repertorium,' owing to^its
alphabetical arrangement, threw absolutely no light
on the history of printing, notwithstanding the fact
that it is from their connection with this that the
books which it registers derive three-fourths of
their importance. But Ludwig Hain had under
his keeping in the Royal Library at Munich many
thousands of the books registered in his ' Reper-
torium,' and these he collated and described with
extraordinary accuracy, marking those entries for
which he was personally responsible with an
asterisk to distinguish them from those taken from
other sources. Before Herr Burger added his
index, booksellers and collectors had used this work
for some sixty years as a means of discovering
whether the copies of fifteenth century books in
their possession were perfect or the extent of their
imperfections, and no doubt they blessed the alpha-
betical arrangement adopted by Hain, because it
enabled them to obtain the desired information
with a minimum of time and trouble. Nor, as
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176 THE ARRANGEMENT

soon as Herr Burger had completed the book with
the much needed index, had students of the history
of printing any reason to complain that the main
arrangement had taken the form of an alphabetical
author-catalogue. The short titles given by Herr
Burger in his index enabled the whole output of
every press to be set forth so compafrly as to
possess in a very high degree that quality of
simultaneous visibility on the importance of which
we have already insisted. Had full descriptions
been substituted they would have taken up so much
space that this advantage would have been lost.

Brunet's ' Manuel de l'Amateur des Livres,'
Lowndes's ' Bibliographer's Handbook,' and the
Handbook and Collections of Mr. W. C. Hazlitt,
are other examples of an alphabetical arrangement
justified by the value of the information given
under the individual entries. We may thus take
it as a general conclusion that the adoption of the
alphabetical sequence of authors' names as the main
principle of arrangement is justifiable in proportion
to the value of the information given as to each
book. If no information save the short title of the
book and its date be given under the individual
entries then a purely alphabetical arrangement
must be considered as nearly as possible valueless.

We pass now to the method which arranges
books according to their dates of publication.
Alike to the elementary or casual student and to
those interested in the historical development of a
subject this principle of arrangement offers definite
and valuable information. Mr. B. does not of ne-
cessity know any more about a subject than Mr. A.,
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nor Mr. C. than Mr. B., but an author who writes
in 1900 may reasonably be expected to have availed
himself of the work of his predecessor who wrote
in 1890, and an author who writes in 1910 ought
to know more than either of them. In many sub-
jects there is thus a strong presumption that the
latest book is the one most to be trusted.

Again, the method of arranging entries of books
according to the dates of their publication is fruit-
ful of interest for historical students. In the subject-
index of books added to the library of the British
Museum during the years 1881 to 1900, and its
continuations, can be traced the rise, and in some
cases the disappearance, of almost every movement,
fashion, or craze, political, social, literary, or scien-
tific, which has risen to importance during the last
thirty years. Under one year we may find a solitary
book or pamphlet, under the next year two or
three, and then perhaps year by year a constantly
increasing volume of publications, followed in some
cases by a falling off and ultimate silence.

Of course, the increasing predominance of jour-
nalism over books and pamphlets in some cases
obscures this aspect of bibliography as a historical
record of great value and interest, but in many
headings its importance can hardly be overrated.

Turning to another point of view we note that,
equally with the alphabet, the date of publication
as a principle of arrangement possesses those advan-
tages of being easily understood, easily seen, com-
plete certainty, and freedom from any liability to
change, upon which we have insisted as of great
importance. A minor disadvantage is that it is

12*
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178 T H E ARRANGEMENT

less economical of space when dealing with books
which pass through numerous editions. Where
the author-arrangement is adopted there is no need
to repeat the title of the work in the case of new
editions. It is sufficient to give the number of the
edition and the date. In an arrangement by dates
of publication, on the other hand, the short title
has to be repeated for every new edition. It is
true that in order to save space some bibliographers
have arranged all subsequent editions of a work
under the date of the first, a folly for which no
condemnation can be tocr strong. In the first place
it completely obscures the principle of arrangement,
leaving it not only not visible, but also often not
even intelligible, since a reader cannot find a late
edition of a book unless he happens to know the
date of its first publication. In the catalogue of
a mere collection as opposed to a complete biblio-
graphy the confusion caused may be even greater,
for in order to find late editions the reader must
evolve from his inner consciousness a knowledge
of the date of the earliest which the library may
happen to possess! The system thus often hides
from view the existence of late editions of standard
works which have been sedulously revised and kept
up to date. To the student intent on a historical
survey this break in the arrangement is equally con-
fusing, as he may easily imagine from the paucity
of entries under some years that interest in a subject
was evaporating, when it was really still strong,
but content with new editions of works which had
made their mark. Under no circumstances what-
ever should this hybrid system be adopted. Each
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OF BIBLIOGRAPHIES. 179

edition must be entered under the year of its own
publication; the short title must be repeated in
every case, and it may sometimes be advisable to
add in a note a reference to the date of the first
edition for which the title is fully set out, or in
some cases to that of an intermediate edition, of
which the one now entered is merely a reprint.

When the arrangement by dates of publication
is properly carried out it is equally simple and
valuable. It is, however, an ultimate or perhaps
penultimate, rather than a primary method of classi-
fication. In a large subject if we take dates of
publication as a main principle of arrangement
before we have classified jhc books under divisions
and subdivisions, we may have to enter scores, or
even hundreds, of books under each year, and our
readers will have to wade through all these entries
before they find what they want. To arrange a
large bibliography of mathematics, for instance,
simply by the dates of publication would be absurd.
The books must first be divided under algebra,
arithmetic, etc., etc., and then under each of these
subdivisions the arrangement by dates of publication
will have its full value.

Thus we arrive at our third and most important,
though also most dangerous, method of arrange-
ment, that by the natural divisions of the subject.
The most striking and obvious instance of the
arrangement by the natural division of the subject,
is the chronological or historical arrangement which
we can hardly avoid adopting in a bibliography of
any portion of history. If we arc arranging a list
of books on the history of England, however
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180 T H E ARRANGEMENT

unpretentious that list may be, a study of Henry II.
must be placed before an account of the reign of
Henry VII., though the name of Mrs. J. R. Green,
who wrote on Henry II., comes much later in the
alphabet than that or Bacon, who wrote on Henry
VJI., and though Bacon was by some centuries the
earlier of the two. Wherever it can be applied
with precision, and followed and used with ease,
chronology of the subject takes precedence of every
other principle of arrangement.

On the other hand, if the chronology is merely
hypothetical, liable to be upset, or not likely to be
thoroughly well known to those who will use the
bibliography, then the advantages of the chrono-
logical arrangement are proportionately diminished,
and the diminution works very rapidly indeed.
An arrangement which in an English catalogue is
quite obviously and indisputably right in the case
of the Kings of England is by no means so certainly
right in the case of the Popes of Rome, and to this
day a humble individual who is responsible for the
official publications of the Church of Rome appear-
ing in the Catalogue of the British Museum in the
chronological, instead of the alphabetical, order of
the Popes, is not quite sure whether he did right
or wrong. The historical arrangement has thus
sometimes to be modified to meet the needs of
readers in a hurry, or for the sake of securing a
basis not liable to be upset by future discoveries.
Nevertheless, chronology remains by far the
strongest principle of the natural sequence group.
It is remarkable indeed in how many cases when
we seem to have an obviously right natural sequence,
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it is really only a case of chronology. We are
bound in arranging books on architecture to place
books on Saxon architecture before those on
Norman, and those on Norman before those on
perpendicular; and we are bound to put primary
education before secondary; and in each case it is
really chronology that we are following.

The only other application of natural order which
can be stated as a common rule is that Wholes
must take precedence of Parts, i.e. general treatises
must precede treatises concerning special sections
of a subject. Wherever this distinction manifests
itself it must take precedence as a basis of arrange-
ment, both over the. alphabet {e.g. l Europe' must
come before * England') and over date of publica-
tion. Its relation to the historical basis of arrange-
ment cannot be stated with any simplicity or
precision without reference to the particular cir-
cumstances of each case. The component parts of
a whole sometimes come together by a process of
amalgamation, as in the case of the United King-
dom, and it then needs an expert to determine in
what order the parts should be entered during the
time that they are separate entities. But except in
this special case Wholes should everywhere take
precedence of Parts, wherever any attempt is being
made to follow a natural order.

The real difficulty which has to be faced in all
schemes of arrangement is the combination of a
free use of the alphabet for quickness of reference
with a reasonable degree of appropriateness in
grouping. Any departure from strict alphabetical
sequence in the arrangement of headings and sub-
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headings, unless the reason of it can be instantly
seen, and is sufficiently strong to compel assent,
imposes a tax on the time of every one who uses
the book. Fortunately, however, the English lan-
guage is full of synonyms and alternative "phrases,
and by a judicious choice among these it is possible
to use the alphabet as a servant instead of a master.
Thus, the main headings for one very large class of
subjects for which bibliographies are needed, all
those which concern arts, crafts, and occupations
fall quite simply into the following sequence:

A. Bibliographies.
B. General Works:

i. Encyclopedias; ii. Periodicals; iii. Tran-
sactions of Societies; iv. Treatises.

C. History:
„ i. XJeneral, with subdivisions of Periods,
ii. National, with subdivisions of Countries.

D. Praftice.
E. Remuneration and Conditions of Work.
F. Training.
For the subdivision of section D special know-

ledge is required in each case. Chance has caused
me to work out subdivisions for two or three sub-
jects, which may be set down for what they are
worth. The first is Cookery, in which even those
who are not experts are mostly interested.

D. Practice:
i. Cookery Books by Nationalities.
2\ Foods:

(a) Farinaceous; 03) Fish; (y) Fruit;
(8) Meat, Poultry, and Game;
(0 Vegetables.
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3. Meals:
(a) Breakfast; (/3) Dinner; (y) Lunch;

(8) Supper; (*) Tea.
4. Special Forms of Cookery.

The subheadings under * Foods' would be further
subdivided under the specific varieties of each kind,
the titles being arranged in the order of these
varieties, the name of which can be printed in
heavier type in the place where it occurs in the
title, if it is found desirable to avoid printing too
many subheadings. Under * Meals' dinner would
naturally be divided under the names of the courses,
which could be arranged either alphabetically or in
their sequence. Under • Special Forms of Cookery'
would be entered manuals for Hotel and restaurant
cooking, cooking for Institutions, Invalid cookery,
etc.

As another example we may take the Practical
section of Librarianship, which works out as:

D 1. Practice—General:
1. Architecture, Buildings, and Fittings.
2. Finance and Management.
3. Library Routine:

(a) Admission of Readers.
(fi) Book Selection and Registration.
(7) Cataloguing.
(8) Classification and Placing,
(t) Issuing and Charging.
(£) Renewals, Repairs, and Bind-

ing.
D2. Practice—Special:

(i.) In Public Libraries:
(a) National; (0) Local.
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(ii.) In Semi-Public Libraries:
(a) General and Educational.
(/3) Institutional,

(iii.) Proprietary,
(iv.) Private.

I give these last four subheadings as an example
of an order which seems to explain itself sufficiently
easily to make the negledt of the alphabet harmless.
Everywhere else the alphabetical sequence has been
strictly preserved, and rough as these syllabuses are,
they may yet serve to illustrate fairly well the pos-
sibility of working out arrangements which make
full use of the alphabet, and at the same time keep
related subheadings together in an orderly manner.
In many subje&s, of course, there is very little need
for this grouping of subheadings, for the excellent
reason that there is little or no relation between
one subheading and another. Here, for instance,
is the scheme of the heading * Biography' in the
British Museum ' Subjedl-Index':

A. Bibliography.
B. General Biographies.
C. Collected Biographies of various nations,

arranged alphabetically.
D. Class Biographies:

Artistic.
Commercial and Industrial.
Legal.
Literary.
Medical.
Military and Naval.
Musical.
Religious and Theological.
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Scientific.
Sovereigns and Statesmen.

E. Women.
This is simplicity itself, and at the same time pro-
vided appropriate pigeon-holes for all the books
which had to be registered.

Summing up, we may suggest that as regards the
order of headings, or of subheadings of the same
value, a subject-bibliography should always begin
with (A) existing Bibliographies, (B) General
Works dealing with the whole subject; and that,
in the absence of reason to the contrary, the re-
maining headings should be arranged alphabetically.
Valid reasons for abandoning the alphabetical se-
quence are (i.) the natural priority of Wholes or
Collections over Parts and Individuals, and (ii.) the
great advantages of following the chronology of the
subject in all historical headings or subheadings
where the users of the bibliography are likely to
know enough to use the arrangement without a
double reference. Wherever there is any doubt as
to this, it is safest to follow the alphabet.

As regards the arrangement of individual entries
under the various subheadings, the balance of
advantage usually inclines to the order of publica-
tion.1 More especially where an author-index is
provided to a bibliography should date of publica-
tion be taken as the principle of arrangement of
the individual entries in the text, as otherwise the
text and the index will repeat each other, instead

1 Books of the same year will, of course, be arranged alphabeti-
cally.
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of presenting the information in two different
sequences. Only in the case of works of reference,
the entries in which are likely to be consulted for
their own sake and not merely as a means of ulti-
mately obtaining the books, is the balance of advan-
tage reversed, and the alphabetical order preferable
as the more quickly used.

We now come to

BIBLIOGRAPHIES OF INDIVIDUAL AUTHORS.

The following scheme of arrangement is based
upon that generally adopted in the catalogue of the
British Museum, whose collections of the works of
most authors of any importance are sufficiently com-
plete for the record of them to approach the rank
of a bibliography:

1. Collected editions of the authors' works ar-
ranged by date of publication.

Translations to follow original editions accord-
ing to the alphabetical order of the name of
the language.

2. Smaller collections, similarly followed by
translations.

3. Single works by the author in the alphabetical
order of their titles, followed in each case by
translations, parodies, and criticisms relating
specially to the work.

4. Works edited or translated by the author,
arranged alphabetically.

5. Selections, Extracts, Birthday Books, etc.
6. Appendix:

i. Biography, with a subsection of Icono-
graphy for Portraits.
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Books dealing with particular incidents
to be arranged in separate lists accord-
ing to the chronology of the incidents,

ii. Criticisms.
iii. Miscellaneous, with other subheadings

to meet special cases, as for instance,
under Shakespeare one section of the
Appendix would be:

Bacon-Shakespeare Controversy;
another:

Ireland Forgeries.
As regards the third section in this arrangement,

that of the single works of an author, which we
have suggested should be entered alphabetically, it
may be noted that in the case of the works of any
famous writer, there is a strong temptation to sub-
stitute for this an arrangement of the heading by
the dates of the first editions of the individual works.
There is a biographical value in this which at first
sight is very attractive.

In a list of First editions only, this view would
hold good. But when all or some of the works of
an author have been through many editions, and all
these are entered in the list, the list becomes so long
that the eye cannot grasp the order in which it is
arranged. The chronological order thus becomes
far less impressive, and it is doubtful if it is often
worth adopting, except, as noted, in bibliographies
confined to first editions.

ALFRED W. POLLARD.
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